
Accessing mySOurce while on Leave
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Create a New Account

To access mySOurce while on 
leave, you will have to setup a 
new account by following this 

link: Employee Access 
(southernco.com), then 

selecting Create New Account.

Please note – if you have already created an account to 
access MySOurce while on leave, you can just select Log in.  
There will be prompts to recover your username or password 
if you are unable to recall those.

https://employeeaccess.southernco.com/
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Create a Profile

To log in, enter your 
username and 

password and click 
login.

Note – you will need to 
use a personal email 
address so you can 
retrieve the emails 

while on leave.
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Verify Email

A verification email will be 
sent to the email address 

you provided.  Click the link 
to verify your email address 
and to proceed to the login 

page.
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Secure Log In

To log in, enter 
your username 

and password and 
click login.

Enter your SSN, 
Date of Birth and 

Original Hire Date.


